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CHAPTER 8

TRANSPORTATION OF PRIWATBLY-UUNED VRHICLRS

, 8000. Purpose and Scope. This chapter prescribes procedures and provides
guidance for the transoceanic shipment, by surface means only, of members’
Povs . This chapter applies to all POV shipments for members entitled to have a
POV shipped at Government expense in accordance with the JFTR (reference (g))
and appropriate regulations of the military services. These provisions apply
to the shipment of POVS to, from, and between overseas areas or countries.
Information regarding restrictions can be found in the-appropriate regulations
of the military services and the PPCIG.

8001. Responsibilities.

a. Government Responsibility. The Government’s responsibility begins
once the POV is accepted at a vehicle processing point and continues until it
is accepted by the member or the member’s agent at the destination terminal or
receiving vehicle processing center, or upon delivery to a commercial storage
facility pending pickup by the member.

b. PPSO Responsibilities. In addition to applicable requirements for
counseling, which are discussed in Chapter 1, shall stress the following:

(1)

(2)
specified in

(3)

POV entry requirements and restrictions as shown in the PPCIG.

Member’s responsibilities in preparing the POV for shipment, as
paragraph 8005 below.

Documentation the member is required to provide when turning-in
the POV for shipment.

(4) Member’s responsibility for making all necessary arrangements for
delivery of the POV to the ori-gin vehicle processing point and for pickup at
the destination terminal.

(5) Vehicles purchased overseas for import to CONUS that fail to meet
Federal motor vehicle “safety and emission control standards are subject to
being impounded by the US Customs Service. All expenses for establishing
the vehicle’s compliance with US standards shall be borne by the member.

(6) The requirements the member must fulfill in order to participate
voluntarily in the DOD POV Import Control Program. If the member decides to
,participate, the PPSO shall provide the member information on obtaining an
EPA waiver let_ter(See paragraph 8003.d. , below). The waiver letter will
allow the member 10 working days, before POV turn-in at the terminal, to have
the emission control components removed.
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(7) As soon as the information is available,
member’s agent shall provide the destination military
notification of the POV’S arrival. Failure to comply
requirement could delay receipt of the POV and result
the member’s expense.

:.

. . .. . . . . . . . . .,::. . . :., ...,... .
,... . . . . . . . . . . . . .

the member or the
. . . . .

terminal an address for
promptly with this
in commercial storage at

(8) Any and all charges resulting from commercial storage due to the
member’s failure to pick up the POV at destination shall be payable by the
member directly to the storage firm.

(9) For procedures to be followed by the member to request shipment
from an alternate port, see paragraph 8004.c. , beldw. For procedures to be
followed to request shipment to an alternate destination port, see paragraph
8004.c. , below.

(10) Transportation of one POV owned or on long term lease-(12 months
longer) by the member or the member’s dependent and intended for the member or
dependent’s personal use is eligible for shipment at Government expense. To
have a long-term leased vehicle shipped to the permanent duty station,
designated place, or other authorized destination, the member must provide
written authority from the leasing company, which includes the company’s
acknowledgment that return shipment prior to the member’s next PCS is a
private matter between the company and the member. All requirements stated in
the lease are the responsibility of the member.

c. Overseas Terminal Commanders’ Responsibilities. The overseas terminal
commanders shall:

(1) Ensure all applicable provisions of DOD 4500.32-R and DOD
5030.49-R are adhered to in the shipment of POVS.

(2) Provide adequate facilities for the in-processing and
out-processing.

(3) Ensure the exterior surfaces and undercarriages of POVS for
shipment to CONUS are clean and free of soil that may harbor pests or other
infested matter. The interior of the POVS shall be free of trash, debris, and
any other extraneous material.

(4) Ensure that POVS returning to Customs territory receive a Customs
inspection before loading and that all required Customs documents are
completed before releasing the POV for loading aboard ship.

8002. Priority of Shipment Through MOT. The MOT commander shall determine
the equitable shipment priority of the transiting POVS based on the order in
which received and the RDD assigned.
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. . . . . . . . . . .. . . . . . . 8003. DOD POV Import Control Program.. . . . . . . . . .. . . . . . . .. ..+...-.

a. The DOD POV Import Control Program assists participating members in
protecting their vehicles’ emission control components during POV operation in
overseas areas where unleaded fuel is unavailable or difficult to obtain.

:. b. Participation in the DOD POV Import Control Program requires the
removal of emission control components before the vehicle is operated on
leaded fuel and reinstallation incident to return to the United States or to
an exempted overseas area. Reinstallation of emission control components
shall be certified by an authorized servicing facility or inspection agency.
US Customs may require receipts or statements from agencies showing emission
control components’ installation. Overseas vehicle “processing terminal
personnel shall place a DD Form 2023, DOD Catalytic Converter Import Control
Label, in the windshield of POVS being returned to the United States that are
in compliance with program requirements. The DD Form 2023 allows unrestricted
entry of the POV at the U.S. port of entry. If emission control components
are not removed before vehicle operation overseas, the member shall install
new emission control components before shipment to the United States or ensure
that new emission control components shall accompany the vehicle.

c. The DOD POV Import Control Program applies only to vehicles that
have 1976 or later model year catalysts or oxygen sensors that were installed
after March 1, 1976. Catalyst-equipped vehicles manufactured before 1976 and
1976 vehicles shipped overseas before March 1, 1976, do not require servicing
and are allowed unrestricted entry by US Customs, provided they have a
manufacturer’s label affixed certifying they were manufactured in compliance
with US safety and emissions standards. Vehicles returned to the United
States from exempted areas will not require converter servicing provided they
have manufacturers’ US emission control certification labels affixed.

d. Member participation in the DOD POV Import Control Program is
strictly voluntary, and all costs associated with the removal and replacement
of emission control components shall be borne by the member. The removal and
replacement of emission control components for program participants can be
accomplished by facilities located near the port or local service centers.
The member shall acquire an EPA waiver letter before emission control
components removal anywhere in the United States.

(1) The EPA waiver letter will allow members to have their emission
control components removed 10 working days before turn-in of the vehicle to
the port.

(2) The waiver letter can be obtained through the local
transportation counseling office.

e. Members not participating in the DOD POV Import Control Programs who
are returning from a nonexempt area overseas to CONUS with a 1976 or later
model POV that was shipped overseas on or””after March 1, 1976, will not have a
DD Form 2023 placed in the windshield, and the member will have to post a cash
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bond with US Customs at the US port of entry to claim the vehicle. Bonds
required may be in an amount three times equal to the value of the POV plus
duty . The member shall provide a statement of the vehicle’s conformity with
US EPA emission standards within 120 days. The conformity statement must be
sent to the District Director of Customs.

:.
f. Members importing a motorcycle manufactured after January 1, 1976,

from overseas shall have a manufacturer’s label affixed certifying it was
manufactured in compliance with U.S. emission and safety standards. If the
label is not present on these motorcycles, the provisions of paragraph
8003.e. , above, regarding bond and statement of conformity apply.

.

g“ In addition to Federal emission control standards, the State of
California’s emission statutes require all 1975 model and 1976 model catalyst-
equipped vehicles, shipped overseas before March 1, 1976, and returned through
California ports, to undergo inspection and have active converter or-catalyst
components if the member is on orders for assignment in California. Members
affected by this exception may use program converter servicing facilities to
protect their POVS’ catalysts, but do not require DOD certification to avoid
posting bond with US Customs at California ports of entry.

h.
making

8004.

a.

Members can minimize time required to service catalytic converters by
an appointment with the converter servicing facility.

Turn-in of POVS to ~!h.

Responsible MOTS. The CONUS MOTS responsible for accepting and
shipping POVS and for receiving inbound POVS are listed in Appendix I, Parts I
and II.

b . Approval for Shipment from a Primary Port. Approval for a POV
shipment from a primary port is not required before POV turn-in at the port.

c. ADDroval for. ShiPment from an Alternate Port. Prior approval of a
member’s application for a POV to be shipped from an alternate port is
required before the POV is turned-in at the alternate port. The procedures
for requesting shipment through an alternate port are as follows:

(1) The member shall submit a written request for shipment through an
alternate port to the PPSO providing the counseling service. The request is
to be in the letter format prescribed in Figure 8-1. The PPSO receiving the
request shall verify that it contains all required information and forward
request to the Ocean Cargo Clearing Authority (OCCA) having
the desired alternate port.

(2) The OCCA shall determine within 3 working days
can be moved from the desired alternate port. If approved,
notify the alternate port and return the approved letter to

jurisdiction over

whether the POV
the OCCA shall
the member with an

. . . . . . . . . . . . . . . . . :

. . .

estimate of the transit time required for delivery to the destination port.
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~;.jq;:.):. .+ The OCCA also shall furnish a copy of the letter to the origin PPSO. If the~. . .. ,..,,;.5:;:+ *y. . . . .. . POV cannot be moved from the desired port, the OCCA shall return the letter
and suggest other loading ports that might be able to provide the required
service.

d. Request for Shi~ment to an Alternate Destination Port.
,-

(1) If the member desires to request shipment to an alternate
destination port, this fact shall be identified by the PPSO and preliminary
arrangements made in the same manner as the shipment from an alternate port
contained in paragraph 8004.c. , above. When the member arrives at the
terminal, the POV processing personnel shall place an annotation on the
Private Vehicle Shipping Document for Automobile (DD l?orm 788) that the
alternate shipping destination was requested by the member.

(2) The member shall be advised that any excess costs resul~ing
from shipment to other than the authorized port will be collected from the
member. Collection arrangements shall be made in accordance with the
appropriate regulations of the sponsoring military service.

e. Assimnent of RDD to POVS. RDDs shall be assigned by the OCCA having
cognizance over the port of exit at the time of turn-in. The RDD shall be
calculated by the OCCA as realistically as possible in conjunction with the
member’s needs and the ocean service available to the particular destination.
Factors entering into the RDD calculation are the number of days required for
POV processing, port hold time, ocean transit time, and processing time at the
port of discharge. The member shall be advised of the RDD assigned to the
POV, and every effort shall be made by the OCCA, the MSC, arid the destination
port activity to meet the assigned RDD. RDDs will not be assigned to
shipments of foreign-made vehicles initially purchased overseas being shipped
at the member’s expense on a space-available basis.

8005. Preparing POVS for Shipment.

a. Member’s Requirements. Failure by the member or the member’s agent to
comply with the following requirements shall be a basis for the loading
terminal to refuse to accept the vehicle for shipment.

(1) The member shall ensure that the POV is in a safe operating
condition when turned-in at the port for shipment.

(a) A vehicle for shipment from CONUS to overseas should have a
valid inspection sticker (if required) from the State in which the vehicle is
registered.

(b) The member shall ensure that the POV to be shipped overseas
meets all host-country restrictions and requirements. Many host-countries
“restrict the entry of-
muffler, steering and

i

POVS with broken glass or faulty headlights, horn,
braking systems, etc. Safety inspection requirements
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the overseas comand could cause delay in release of the POV at destination if “’3YK!>
..’ . ;

the vehicle is found to be in an unsafe condition. If, in the opinion of the
MOT commander or the terminal commander’s representative, the POV is not in a
safe operating condition and is unsuitable or hazardous for shipment, the POV
shall be rejected. The POV will not be accepted for shipment until the member

- has corrected the deficiencies. POVS that do not meet host-country standards
may be impounded by local authorities and not permitted to leave the port.

(2) The member shall ensure that only authorized personal articles
listed below remain in the POV when it is turned-in for processing. The
member shall remove all household items and camping equipment from the POV.
Tool boxes and tools may not exceed the value prescribed by the individual
military service regulations. Radios, citizen-band radios, tape decks, tapes,
and cassettes not installed as original equipment shall be removed by the
owner before turn-in of the vehicle. Only those items of personal pgoperty
specified below may be left in the vehicle:

(a.) Items considered to be normal vehicular tools such as;
jacks, tire irons, lug wrenches, tire chains, fire extinguishers, tire
inflators, first aid kits, jumper cables, warning triangle/trouble lights, and
basic hand tools (i.e. screwdrivers, pliers, wrenches, and

(b) One spare tire and two tires with wheels
unmounted).

hammers. )

(either mounted or

(c) Cribs or child’s car seats, either built
of children to or from the’ MOT.to the vehicle, for the movement

(d) Luggage racks,
warmers, car cushions, blankets,
convenience of the member during

into or accessory

small items such as thermos bottles, bottle
and similar items for the comfort or
long motor trips. Such items may be shipped

with the vehicle only if they c& be–loaded into and secured in the carton
(26 X 10 X 14 inches) that is normally provided for vehicular tools and
accessories. For POVS to be containerized, these articles may be placed in
the trunk, without a carton.

(e) Catalytic converters, catalyst components (pellets), oxygen
sensors, or pipe segments used to replace converters in overseas areas.

(3) The shipment of flammable or hazardous material, including
flares, oils, waxes, and polishes, is prohibited, except for small quantities
of touch-up paint (between .5 and 3 OZ) , when properly sealed to prevent
leakage and will not pose a hazard during movement. Propane tanks on camper-
or motor home-type vehicles shall be purged. (Written certification of
purging shall be provided by a professional individual or company qualified to
perform such purging--not by the member.)
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. . . . . . . . . . . . . . . . .. . . . . . . . . . . . .. . . . . . . .
(4) The member shall turn-in one complete set of keys (including a. . . . . . . . . . .. . . . . . .

gas-cap key if applicable) with the vehicle at the time of delivery to the
vehicle processing point. The member should be counseled to retain a second
complete set of keys and to have them available at the time of pickup at
destination. When the vehicle’s design permits, the vehicle itself, the
trunk, and the glove compartment shall be locked by the member.

-> -

(5) Because a vehicle may be subjected to freezing temperatures
during transit, the member shall safeguard the vehicle’s cooling system with a
nonalcoholic? permanent-type antifreeze solution testing to minus 20 degrees
Fahrenheit or lower if the military shipping agency determines:it to be
necessary. If the member decides not to fulfill t$is requirement, an
appropriate signed release shall be secured by POV processing personnel.

(6) The member shall ensure that the POV contains no more than
one-fourth tank of gasoline when it is delivered to the loading MOT because
the fuel system may be drained before shipment and only a
will be made at destination. Claims for drained gas will

(7) POVS with diesel engines may be shipped with
full or partially full.

minimum replacement
not be honored.

the fuel tanks

(8) The member shall ensure that all exterior surfaces and
undercarriages of POVS are clean and free of soil and other foreign matter
before turn-in. The member or agent shall provide the destination terminal an
address where notification can be made of arrival and availability for pickup
of the POV.

(9) A letter of authorization, simple power of attorney, or other
acceptable evidence of agency will be required to deliver a vehicle by someone
other than the member’s spouse (when the spouse is on the orders). A power of
attorney is necessary for anyone other than the member, including the spouse,
to pick up a vehicle. Notarization is not necessary except when a POV is
being shipped to the Philippines by someone other than the member.

8006. Loading MOT Requirements. When a POV is received at a MOT, terminal
personnel shall ensure that the member or the member’s agent has complied with
all requirements above. Failure of the member to comply with these
requirements may be a basis for the terminal to refuse acceptance of the POV
for shipment. If the POV is accepted for shipment, terminal personnel shall
prepare the vehicle for shipment as follows:

a. On vehicles intended for break-bulk shipment, items susceptible to
loss, damage, or pilferage shall be removed from the exterior of the vehicle
and packed in a suitable container. These items will not be removed from
vehicles intended for containerized shipment or from vehicles intended for
movement to Alaska, Gua~, or Hawaii. Windshield wipers will not be removed
from vehicles intended for shipment aboard roll-on or roll-off (Ro/Ro) type
vessels to allow their use during loading or unloading in rainy weather.
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b. Items susceptible to loss or damage (such as hubcaps, cigarette
lighters, and tools) shall be placed in a suitable packing container (with
dimensions of approximately 26 X 10 X 14 inches). The items packed in the
container shall be listed on the packing list of accessories on the applicable
DD Form 788. Catalytic converters and other emission control components or

<converter replacement pi~es accompanying vehicles also shall be listed on the
DD Form 788, even if those items are not packed in the accessory box. Local
MOT procedures may be established to identify, on the DD Form 788, 788-1, or
788-2 (Figures 8-2, 8-3, & 8-4 respectively), any additional installed items
that are susceptible to pilferage or damage and could result in substantial
claim against the Government.

.

c. 49 U. S. C. 176.905 specifies the conditions under which POVS are to
be shipped with respect to fuel in tanks:

(1) POVS intended for breakbulk shipment are to be completely-drained
of gasoline and the engine will be allowed to run until the fuel system is
completely drained. Battery cables will be disconnected and taped to prevent
accidental connection with battery terminals.

(2) POVS intended for containerized shipment may be shipped with
gasoline tanks no more than one-fourth full provided that battery cables are
disconnected and taped and the following warning is affixed to the door of the
container: ‘WARNING - MAY CONTAIN EXPLOSIVE MIXTURES WHEN MIXED WITH AIR-KEEP
IGNITION SOURCES AWAY WHEN OPENING.N The warning must be on a contrasting
background and be readily legible from a distance of 25 feet.

(3) POVS intended for shipment on Ro/Ro, LST or LSM-type ships may be
shipped with fuel tanks one-fourth full. There is no requirement to
disconnect batteries for Ro/Ro shipments.

(4) All of the above provisions are also applicable to diesel-powered
vehicles with the exception that for breakbulk and Ro/Ro shipments, fuel tanks
are allowed to be shipped with 110 gallons or less in fuel tanks. The
one-fourth full tank rule for containerized shipment does apply to diesel
vehicles.

d. The trunk, glove compartment, and other spaces of the vehicle shall be
inspected to ensure that no unauthorized items of personal property have been
left in the vehicle. When the vehicle is in the terminal staging area
awaiting load, it shall be secured by closing all windows and locking all
doors and compartments.

e. Keys to all vehicles shall be tagged with a Vehicle Key Tag, DD Form
1864. All appropriate information shall be entered on the DD Form 1864 and
the keys attached with nylon or other durable cord. DD Form 1864 also shall
be used to identify the location of the vehicle in the terminal storage area.
Keys removed from vehicles shall be stored in a locked container.

:..,2.- .:.:::,:.<..:,.:.:
.,.  . . . . . . . . . . .. . . . . . . . . . .. . . . . . . .. . . . . .
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. . . . . . ..,, , .,..=.:,< f. When POVS are loaded aboard breakbulk or Ro/Ro ships, all doors shall..,.. . . . . .... . . . . . ...: ~:.y. be locked and windows rolled up, and tagged keys shall be turned over to the
ship’s master for security in transit. When POVS are containerized, the
tagged keys shall be left in the ignition.

13’ A sign stating “Warning - The transmission of this vehicle is engaged
:. and emergency brake set. Disengage both before movement of vehicle” shall be

placed in the rear window of all POVS loaded in containers. The sign shall be
reproduced locally by the using port terminal and must be at least 8 X 10 1/2
inches in size.

h. All POVS, especially camper types, shall be decubed to the maximum
practicable extent, provided decubing does not dama~e the accessories or body
of the vehicle. Decubing shall be accomplished only with the consent of the
member or the member’s agent.

i. When a motorcycle or motorbike is shipped at Government expense as a
POV, crating shall be performed only when required for safe transportation.
If crating is necessary, the cost shall be borne by the Government and charged
to the fund citation used by the sponsoring military service to pay
port-handling and ocean transportation charges.

j- All POVS eligible for participation in, and in compliance with, the
DOD POV Import Control Program returning to the United States shall have a DD
Form 2023 attached to the interior of the vehicle windshield. DD Form 2023
will not be provided unless the member provides the overseas POV loading
terminal a receipt from a converter servicing facility or local garage
documenting that the converter or oxygen sensor has been reinstalled, or the
member has an active converter or oxygen sensor accompanying the POV for
reinstallation in the United States or its territories and possession.

k. Appropriate entries shall be made on the port’s priority list of
vehicles, and expeditious movement consistent with the RDD shall be arranged.
Terminal commanders shall ensure all vehicles are held in a secure area until
they are loaded aboard vessel.

8007. Procedures at Destination Ports.

a. When the POV arrives, it shall be placed in a secure area, with
doors locked and windows rolled up, pending pickup by the member or the
member’s agent. A notification of arrival shall be sent to the member or
agent within 5 working days of the POV’S arrival. The notification shall
include any damage that would make the vehicle inoperable or unsafe to drive.
When the member or agent arrives at the destination port to accept the
vehicle, terminal personnel shall accomplish the following:

(1). .!?royide sufficient fuel without charge, if necessary, so the
vehicle can be driven to a commercial source.
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(2) Reconnect the battery cables.

(3) Replace all accessories removed for shipment, including those
accessories removed in decubing the vehicle.

. ...+.-- . .. . . . .
. . . . . . . . .. . . . . . .-,..,:-..

(4) Inspect
agent, as prescribed:.

(5) Monitor
Control Program. If
Program did not have
the shipment, the US

the vehicle jointly with the member or the member’s
in paragraph 8016 below.

vehicles eligible for participation in the DOD POV Import
a vehicle participating in the DOD POV Import Control
catalysts or oxygen sensors reinstalled overseas before
POV processing terminal shall advise the member or agent:

.

(a) That catalysts or oxygen sensors shall be reinstalled
within 30 calendar days. Failure to have catalysts or oxygen sensors
reinstalled is a civil violation punishable by a fine of up to $10,000 and
impoundment of the vehicle.

(b) Of the location
terminal.

(c) That the member

—

of the converter servicing facility near the

must return proof to the terminal within 30
calendar days showing that the catalysts or oxygen sensors have been
reinstalled. Terminals shall forward the appropriate documentation as
prescribed in the Privately-Owned Vehicle Import Control Program (MTMCR 55-64)
for members that fail to comply.

b. Member’s Failure to Accept the POV. If the POV is not picked up
by the member or the member’s authorized agent within a reasonable period of
time (normally not to exceed 45 days from the postmarked date of the
notification of arrival) and the storage space is required by the unloading
MOT, the terminal commander may place the vehicle in commercial storage at the
member’s expense. The member shall be advised 15 days in advance by
return-receipt-required mail of the date the POV shall be turned-in to
commercial storage and that any charges resulting from such commercial storage
shall be payable by the member directly to the storage firm. When POVs are
placed in commercial storage, the member shall be advised of the date such
storage began and the name, address, and telephone number of the commercial
storage firm.

c. Abandoned Vehicles. Vehicles abandoned at MOTS by members shall
be disposed of in accordance with DOD 4160.21-M. The member
may elect to surrender voluntarily title and possession of the vehicle to the
Government for personal convenience.

d. Loss and Damage. If a vehicle is damaged while in the custody
of the Government, terminal personnel shall assist in moving the vehicle and
verifying data for claims and shall provide whatever further assistance may
be reasonably required by the member to restore the vehicle to working
condition.
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, v , ‘. i.j’%;+i;$ 8008. Application for Shipment. Application for the-a..

be made on the appropriate DD Form 788 (see Chapter 1
procedures). DD Form 788 is available through normal

a. DD Form 788 for automobiles.

: .- b. DD Form 788-1 for vans.

c. DD Form 788-2 for motorcycles.

8009. Purpose of the DD Form 788. DD Form 788 shall.

shipment of a POV will
for application
distribution channels.

be used for:

a. Inspecting and reporting the condition of the POV and detecting
damage and pilferage during shipment. The form shall give a complete
description of the POV’S condition during all phases of shipment wherr it is in
the custody of the Government.

b. Determining the validity of claims for loss or damage and for
determining third-party responsibility. Since the vehicle is reinspected at
each phase of the shipment, responsibility for loss or damage can be
determined accurately.

c. Documenting members’ declarations regarding the DOD POV Import
Control Program for eligible POVS.

8010. Use of the DD Form 788.

a. The applicable DD Form 788 shall be prepared for each POV shipped
through the terminal. The form shall be filled out by typewriter or
ball-point pen to ensure all copies of the form are legible. DD Form 788
shall be executed at the time the POV is delivered to the port for shipment.

b. When a vehicle is delivered directly to a commercial terminal for
loading and shipment and a DD Form 788 is not available, the applicable
commercial carrier’s form shall be prepared and used instead of the DD
Form 788.

c. When a vehicle is delivered to a military terminal or activity
for further transfer to a commercial terminal for loading and shipment, both
the DD Form 788 and the appropriate commercial carrier’s form shall be
prepared. If the POV is stuffed in a sea-van container at the military
terminal or activity, precluding inspection of the vehicle by the commercial
carrier, only the DD Form 788 shall be used to record the condition of the
Pov . The commercial carrier’s form still shall be prepared for use as a

. . shipping document.
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d. When a vehicle is delivered to a military terminal or activity and . . ..+.:::.

requires transshipment to another military terminal, two sets of DD Form 788
shall be prepared. The originating military terminal will designate itself as
the POE on the first DD Form 788 and the transshipping terminal as the POD.
The first DD Form 788 shall record the condition of the vehicle upon receipt
from the member or member’s agent and during transfer until receipt from the<-
shipping terminal. The originating terminal shall designate the transshipping
terminals the POE on the second DD Form 788 and the ultimate destination
terminal as the POD. This second DD Form 788 shall record the condition of
the vehicle upon receipt from the original terminal and during transfer until
receipt by the member or member’s agent at the ultimate destination terminal.
The originating terminal shall retain one copy of each DD Form 788 for local
files and forward all remaining copies of the second DD Form 788 to the
transshipping terminal with the vehicle. Distribution of the first DD Form
788 shall be prescribed in paragraph 8018.

8011. Preparation of the DD Form 788. The DD Form 788 shall be used in five
distinct phases of the POV shipping process. In each of the five phases, the
two illustrations of a POV that designate the front and rear and left and
right views of the vehicle shall be used to record the approximate locations
of exterior damage. A set of six codes are provided on the form (“X,’ “T,”
square, diamond, circle, and asterisk) for use during each of four to six
inspections of the vehicle’s condition. The individual making the inspection
shall mark the appropriate code on the vehicle illustrations at the
approximate location(s) of exterior damage. The POV condition codes shall be
used to illustrate the type of damage to the exterior of the POV in item 8 and
the interior in items 9 and 10.

8012. Phase I - Receipt of POV at Loading Terminal.

a. Upon receipt of the POV for shipment, personnel at the loading MOT
shall prepare the first six lines of the DD Form

(1) All TCMD Data will be filled out in
(reference (i)).

(2) Body Type shall describe the number
such as 2DR SD and 4DR WGN.

(3) Vehicle Identification Number shall
member’s vehicle registration card.

788.

accordance with DOD 4500.32-R

of doors and type of vehicle,

be taken from the POV or the

(4) Odometer reading shall be taken from the POV.

(5) Vessel (Voyage Number) is self-explanatory.
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(6) Authorization, Charges Paid, etc.:. . . . . . . . . . . . . . . The activity that issued the
. . . . ...”. . . . . . member’s orders shall be entered. If the member is required to pay (that is,

POV in excess of 20 measurement tons, space-available shipment) for all or
part of the shipment, the amount collected also shall be entered. All other
pertinent data relating to the collection shall beentered in Item 14
(miscellaneous information).

:.
(7) Date Loaded and Storage Location are self-explanatory.

(8) Billing Address for Notification Purposes: Enter the best
possible address where the member can be located. This could be a home
address, unit address, or post office box. Separation transfer point is not
an acceptable address. .

b. The authorized Government inspector shall perform a joint inspection
of the vehicle with the member or the member’s agent. During this inspection,
the code “X” shall be used to record any existing damage or deficien-cy on the
vehicle illustrations in item 8 of the DD Form 788.

c. The accessory items to be shipped with the POV shall be placed in the
carton provided by the loading terminal and shall be jointly inventoried by
the inspector and the member or the member’s agent. These items shall be
listed in the accessories blocks in item 10 of the DD Form 788. Other
authorized accessories accompanying the vehicle and not packed in the carton
(catalytic converter, for example) also shall be listed, and the location of
the accessory will be specified, for example, “in trunk.”

d. Upon completion of the inspection and inventory, the Government
inspector shall sign and date the DD Form 788 in Item 2. The inspector’s full
name shall be printed legibly below the signature.

e. The member or member’s agent shall acknowledge by signing and dating
the DD Form 788 in item 1 that the inspection of the vehicle as recorded in
item 6 is a true representation of the vehicle’s condition at the time of
turn-in for shipment and that the conditions governing shipment have been
accepted.

f. In item 12, the member shall indicate the correct declarations
regarding DOD POV Import Control Program participation or nonparticipation.

(1) When using DD Form 788 or 788-1, Block A, B, C, or D first shall
be checked, as appropriate. If block D is checked, the correct option
pertaining to import or export shall be selected. In the import or export
section, if the member’s POV is equipped with only a catalytic converter, only
one block shall be checked. If the vehicle has both a catalytic converter and
an oxygen sensor, two blocks shall be checked (one pertaining to the catalyst
and one pertaining to the oxygen sensor), except for the following conditions:

(a) For import - If either the catalyst or the oxygen sensor is
not accompanying the vehicle, it is only necessary to check block 4.
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.-. .

(b) For export - Only block 4 need be checked if the member
desires not to participate in the program.

(2) When using DD Form 788-2 (motorcycles), block A, B, or C shall be
checked, as appropriate.:-

(3) For all vehicles that fall under block A or D4, members
informed that they will have to post a bond with U.S. Customs before
vehicle’s release.

shall be
the

g’ If the POV being shipped from CONUS is a foreign-manufactured POV, the
member shall be briefed on the importance of retaining the annotated copy of
the DD Form 788 for the necessary proof of ownership when return
transportation is required.

8013. Phase II - Loading Terminal Check in Stow. Phase II of the inspection
process shall record changes in the vehicle’s condition from the time the
vehicle is jointly inspected by the member or agent and terminal personnel.

a. An optional inspection block is provided for any inspections deemed
necessary by the terminal commander. The inspector shall use the “T” code to
record any loss or damage not already designated by the “X” code.

b. The inspector shall sign and date item 3 on the DD Form 788.

c. The terminal commander shall ensure that each vehicle is inspected
before departure and shall observe the stuffing and loading of a POV to
determine the in-stow condition and presence of accessories.

d. The inspector shall use the “square” code to record any loss or damage
not already designated by the “X”
exists and the inspection is made
notify immediately the terminal’s
commanders shall develop internal
POV damage caused by contractors.

or ‘T” code. If additional loss or damage
by stevedore personnel, the inspector shall
POV processing personnel. Terminal
procedures to assist in claim recovery for

e. The inspector shall sign and date item 4 on the DD Form 788.

8014. Phase III - Discharge Terminal Check in Stow. Phase III records the
condition of the POV aboard the vessel upon arrival at the POD.

a. The terminal commander shall ensure that each vehicle is inspected
in-stow before discharge at the POD and shall determine whether stevedore or
terminal personnel perform the inspection.
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b. The inspector shall use the “diamond” code to record any loss or. . . . . . . . . . . . . . .... . . . . . . . . .
. . . . damage not already designated by an ‘X,” “T,” or “square” code. The inspector. . . . . .. ..>.....

shall indicate in item 14 whether loss or damage appears to be vessel operator
or loading terminal responsibility. Those appearing to be vessel-related
shall be brought to the attention of the vessel operator.

c. The vessel operator’s representative shall sign and date item 5 on the
‘ ‘DD Form 788.

8015. Phase IV - Release of Custody by Discharge Stevedore. Phase IV begins
when the vehicle has been inspected in stow at the discharge terminal and ends
with the release of custody by the discharge terminal. stevedore. Phase IV
documents shall note any changes in the vehicle’s condition that occur during
discharge operations. Stevedore and terminal representatives shall jointly
inspect the vehicle after it has been off-loaded and released to the custody
of the Government and annotate any damages not annotated previously on the
DD Form 7 8 8 .

a. The terminal representative shall use the “circle” code to record any
loss or damage not designated already by an “X,” “T,” “square,” or “diamond”
code.

b. The terminal representative shall sign and date the DD Form 788 at
item 6.

c. An optional inspection block is provided for an additional inspection
if deemed necessary by the terminal commander. The inspector shall use the
“asterisk” code to record any loss or damage not already designated by the
“ x , ” “T,n “square,w “diamond,” or “circle” codes.

d. .The inspector shall sign and date item 7 on the DD Form 788.

8016. Phase V - Receipt by Member at Destination. The fifth and final phase
of the POV shipping process begins when the member or the member’s agent
arrives to pick up the POV at the destination terminal. No damage codes will
be used during the final shipment phase.

a. The authorized Government inspector shall perform a joint inspection
of the vehicle with the member or the member’s agent, noting any damage or
discrepancies in the vehicle’s condition on both POD copies of the DD
Form 788. The packing container of accessory items shall be opened and the
contents jointly inventoried. The member or the member’s agent may annotate
any exceptions to the vehicle’s condition in item 13, column 1, on the reverse
of both POD copies of the DIl Form 788. The Government inspector shall record
agreement or disagreement with the member’s exceptions in item 13, column 2.
When appropriate, the Government inspector shall indicate whether the
exceptions taken by the member represent “ordinary wear and.tear” that
reasonably should be expected in the normal shipment of vehicles.
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b. Upon completion of the inspection, the member or the member’s agent
shall acknowledge receipt of the vehicle by signing and dating the reverse of

. . .

both POD copies of the DD Form 788 in item 15.

c . The Government inspector shall sign and date the DD Form 788 in the
space provided below the member’s signature and release the POV to the member:-
or the member’s agent.

8017. Processing Service. The processing service information for the POE and
POD in item 11 shall be checked as to the type of service performed. The
“other” block can be used for any other service required by the port (for
example, keys).

8018. Distribution of DD Form 788 at POE. Copies of DD Form 788 shall be
reproduced and distributed according to operational requirements of the
loading and discharging terminals and shall include results of the loading
terminal’s in-stow inspection. Distribution of the DD Form 788 at the POE
shall be as follows:

a. The member or the member’s agent shall be provided one copy of the DD
Form 788.

b. The original and one copy of the DD Form 788, along with one copy of
the member’s orders, shall be placed inthe giove compartment of the vehicle.
For motorcycle or motorbike shi~e–nts, the original and one copy of”the_DD...__
Form 788 plus one copy of the member’s orders shall be placed,$n-tlw”co  ntainer
with the vehicle, in a waterproof pouch on the outside...othehe  container or in
a waterproof pouch affixed to the vehicle if it is not containerized. If” the
waterproof pouch is affixed to the vehicle, care shall be exercised to ensure
the vehicle is not damaged or marred. All original DD Forms 788 shall remain
with the POV when a vehicle is transshipped from one military terminal to
another and more than one DD Form 788 is prepared.

c . One copy of the DD Form 788 plus one copy of the member’s orders shall
be retained for file at the POE.

d. Two copies shall be forwarded by mail to the POD, to arrive before the
Pov .

e. One copy shall be forwarded to U.S. Customs Service, as applicable.

f. One copy shall be forwarded to the terminal documentation section.

8019. Distribution of the DD Form 788 at the POD. At the POD, the DD Form
788 shall be- distributed as follows: .
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.. . . . ... . . ... . . . . .
. . . . .
. . . . a. One copy of the DD Form788 and one copy of the member’sorders  shall

be retained by the POD for local files.

b. One copy shall be provided to the member after completion of the final
inspection.

-. -
c. Retrograde POVS shall have U.S. Department of Transportation HS Form 7

and a DD Form 2023 accompanying the POV. DD Form 2023 shall be affixed to the
interior of the vehicle windshield of 1976 and newer-model catalyst-equipped
POVS shipped overseas after February 29, 1976, and returned to the United
States, provided the memtier or agent presents proof that active emission
control components accompany the vehicle. .
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FORMAT
(Date)

. . . .

.

S U B J E C T : Request for Shipment of

-. - THRu : (Origin ITO)

POV through CONUS Alternate Port

TO: HECOBO (See DoD Regulation 4500.32-R, Vol 1, Appendix D, for ● ddress)

1. Request ~uthority to ship my POV throusb (alternate port)
Vehicle can be delivered to port o n

.
(date) ,for shipment to

( d e s t i n a t i o n )  . Request delivery date ove;seas  is (date .

2. Vehicle data is a follows:

a. Make
b. (Stite and License No.)
c . (Body Type)
d. (Year)

3. 1 acknowledge that cost incurred by selection of ● n alternative port which
exceed the regular routing costs will be charged to me.

(Member’s name/grade)
(Address)
(Telephone No.)

HECOBO 1st (Date)

SUB~CT: Request for Shipment of POV Through Alternate Port

1. Permission (granted (not granted) .

2. Reason(s) not granted.

(MECOBO)

4-12.1

(figure 8-1)
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PR;VIVTV’’&li:E-  SHIPPING DOCUMENT ‘AKC ‘o ‘EAR OWNER’S  NAME.  .GRAOC.  SS?5

lsmswn20nqb2fm

~-.

AUTHOn8ZAT10N. C14ARGES  ?AIO. ETC. COLOR AN0900V TVFE ● ILLING AGGRESS  FOR  NOT1FICATION ● uRFOSES

WOTOn NUS2BSIn MANUFACTURER% SERIAL NUMWXR S? EEOGME rsm RCAOING LICEUEE NuM8ER ANO STATE

Tc2no ➤ I Goc 10 ( l - a ) CONSIGNOR [9-1 4) C  MM-EX‘3 E ltt-2S)

DATA
tt .19)

Poo [24-2s)

RCCCIVING  LOCATION ● ACK (2 S-29) TRANSFGRTAT*ON.  CONTROL NUMSC  R [2=S) COMSIGNEE  [47-S21

RECEIVEO Bv u-E (77-20 1

PIER OPERATIONS INS?ECTEO  IN MV ?RESENCE  CGNO1710N  ACKWGWLEOGEO  AS CHECKIEO BELOW
ANO CONDITIONS GOV2ERMING SNWNENT ON REVERSE SSGE ACCE?TCO.

OATtS
m

SIGNATURE OF OWNER  OR AOENT OATE

● ECEIVEO ● V
>

LOCATION NAME  OF AGENT Wriml ONLY) . AOOnESS  (City. S#E~*. Z* Co.+fl 1
CODE i INSPECTION * DATE CNECKER’S  ● RINTED NAME

VESSEL Orwnsl conatml on tint

x : &y: ~d;ym~ (2) {2)

S T O W A G E  LOCATION (COf2TAlNEn  NUMBER)  .,
u KY.= (3) {3)

OATE LOAOEO
o %2% s2v” (4) (4)

HATCH CMI?CKER

I

R@19m0 of hJ4Y bY
o Olgch.* St.mdon (5) (s]

‘AFTER INITIAL IN5PCCTION,  RECORO  ONLv MAR5  EXP051NG  ● A R E  M E T A L  ANOIOR S T R U C T U R A L  OAMAGE.

OTHER x •1 o 0

1 I ‘ ‘-IRS! No.
mE x •1 o 0RAOIO )(

REPORT OF DAMAGES INDICATED BLOCK 6 ABOVE .

~?)

PACKING LIST OF ACCESSORY ITEMS

n HuBCAPS  - : n iX&l “LMiiiTkR D.5EAT52ELTS D SPARK PLuGS

D wINOSHIELO WIPERS n FLOOn*ATS ❑ TOOL BOX OR POUCH , 0 FAN DELT

D SIOE & ❑ EAR MIRROR! D CUSNION ❑ HA NO TOOLS o T- CHAIN  OR ROPE

O FENOER SKIRTS n FLASNLIOI’4T  - ‘“n *- = JUMPER CABLES

o ANTENNA - u TaOURLE LIGHT ~ LIY6 wRENCH : u

o LUGGAGE RACKS = THEWMOS JUG OR COOLER D TIRE  GUAGE ❑
o AS. TRAVS n TIRE PuMP ❑

ID 2%:,4788 EOITION OF ! ?Ec 74 WILL ● E USEO UNTIL  EXHAuSTEo.(.-,

?fig”ure a - 2 )
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THE PRIVACY ACT OF 1974. Astk@:+b3T. Sf=. Wtthrfilnrubsudbrw~d-tlnrifm~ bO1&
Srcttom s726, S727 ● nd Tit& 10. USC 2634. Ru@folhq)ose(s): ow.r.. when pmptiy CXKUI=6.  it ~ ufkrta IW condition.1  thr
L’wd a. e $hwpine #ocMnwmt  to, imwretw.  ● nd docu?w.lotrnn  to which  ● t inlwnudufr @nt9 w- c94.67 amdIOr ~itily -a
drlat d.m8#.  mnd PilfrWr dwiny  shipment al priuelrly owned durins shipment.  (7) Pm@Srs b9SU f-~ ~. ity ● nd kbilttj
whiclea of mililew  mrmbtrs. drbun~rnts. & &sv tmmtt at
Drrenw ● m@0YYr8. Rou& IIRx It+ r- USkrtw -**. ● f “

10, IOu 0. Anu4 iuwd b ~mb. 4s4 svwnsuku9r4rdsa-t
- 0/ mdms4ndims .ttd ● c r p t e  by -~ wA- 01- 9*

uyhidrs brforr  ● nd eftrr shipment. fsl  Accumubtins damaor inlor. which thr whirl?  will br tmmperted.  (9 I Gmmta ● uthority to pkrr
mntio.  Ior U$O in drtermi.int  wlidity  of claims lor dammsa filed by .rhiele in 81OW andrr  spccili.d terms end rondittina  t 101 In for!na
mmba ● nd ● nv third sutv mveuibibbv. 43) h rcqmi&owu Mm M 4sti Iarm v m- 80-. v,kw~. m~
uruicrs fw =COuoklwnt  d COmtim of ~ & tSSN) h diakucd  •nfomd~v -tin the mdiuidut  ~8h
14) Whrrf  applicnblr. turd w a mum+ document for completion of ● ropy  of the md.ra  .uthwirinu  t~ shipmrnt  ithew orders contain
DD Ferm i 384. Tm.$tw,totia.  COnlWl and Movement Doc’um*n L tht in.diuidnd”s SSNt  N th- SSN =- not ● -iiobl?. Wriri-tiOn Of
f51 Srrum 8S n RWipt to thr wrvicr member from t$c tti lM - fhr {.diuidual”,  Aim for rrimb urvnu.t tif .f)pkyblr], mwwld khr
whick  b Iunnd in for YS?mrn t untii it u wrrrnde?cd  40 thr 09nw. a con.idembi~  lower  tire. to ?mrrn. ● d ● wore or mid9hen  id4tiY
16) Srrues a~ n io:.ll? cc* f8fird mcont of the condition of the uchkia woutd be Iibrly to incrrasc si.er  prow. ~mr. .rr rwrdy u.iqw.

~lw44 COvERNIWO W4WMENT

I uNDERSTAND AND ACCE~ THE TEnus UNOER WMICY4  T441~ vcwbcLs WILL ● s vaA~aTco avsassas, AS osT,Pa4t7Yt 1Y4
Y. XISTIMG ncGUtATloNs, s E.:
1. Tfmt enty o!w (1) wlvatdy-.wnca  vsMsN is bcl.s Wsnmortsd bt dstermlnw  10 b- ntc8smrY by t~ shl~oYns port} fwirvw thm
0w*rw8s undef pmrmmwnt  stmqc  01 6t4th00 orders fbz LM owu ._ . ~m~ ● f _VJ@$~W -* ~~ ~ ~~.
arrdlw his family w prnuI mmsww. tiYAstYth-tiM7 -
Nsst ● ncumbrsne* that WX ● mc$nd* as tuommf  MOM  mt TS44S CCUYIPICATE  Ssaithut- JulIititY k & ot~ciny
lrlt*nO** fer mYat*. h walmble storsp  ctmnn bY tha 00%  ● t *ha cOmot*t* ● nmnu

2. That this =hicl*  Contalnt ● m osnomd
.4 SS9*WI ● u ● no test whalsMwI  to W aovbrnmant.

en ● astu”st -t the whlW CCU*M S8raWt  PrOOWtY of ● bwa nurnd  owner,  ,
Umhwtaad In rcwblhrn  54 tfm Eawta — m a d .  I  $“rfhw m*cr- (!) by  ffw @ort @ ● mbmfWWOm m t~ •~nl I*I -tom~nt ● f
stw!4 that oewonal WEWCYY shlp~ WIN only Incmdc thou It.ms

.thal an flt In the cOlitdMW ROrWMllY  0r0vld4d for WMCUIW t0019
@rt.*telYaWnOd WhlCtOt Ihmmfrom b SUS*WW*d or tmmlMt*8
00cm#M Of s YtStlOn*l wrtwOenCY. WM 12) bY the ● Ort 01

● nd aassorns. : Snukmkoa m tm -ml -t - ~4sm010tcAbdmY

s. Thst no 45* Wamnotbn h ~
.- ;OY 8$9 OW_ ● ? 61s wilt &lthln fOmY.SK (4S) ● ~Y9 ?*W,

E4 e~sat Sxosmb , #lsostYh 0? ISE MWflcbtlom  04 Ifs Srtivw
s8EYot  ● , SsbMlbd k~ 12 of ttm NI,Uns  P9mw Act, oE
Smbndm  ● ns 10 USC SasNon ?csd@]. I fwtsw MnAcYt#ns t$st E$ww  Ihs --SE ● 1-bd in m- “

~ tho SDwnment, thenceforth, w-W not * -Bontiblt
4. That fallum of tho ownor to •~- Yuffkt4nt Hr=aMM ~sa a=tb- .Su _ **W w -turn W tho ewnr or soanl.
~*OmrOtbBtbsY~~ts ~S@P.tUb0w9t

DEL IVER V RECEIPT
.—

J8) EXCEPTIONS

● V OWNER
V E R I F I C A T I O N  Om OtOAGmEEMENl

DAMAGE/L= RE~ORTEO  AT
w’fft REASONS

1

. . -

.

,ERMINAL  SEftVICE  - mat-w
: U N S A T I S F A C T O R Y .  SPECIFV:  ●

n &boFAcToRY ❑ U N S A T I S F A C T O R Y  ““

I hereby eck~ mrSpf of my uhicir in thr mwdilion  m tikh I tuned it b m tk W. X _Go—1 Rqwmrmmtllw  for
tmns$hipmrnr. rxmpf u wbrd dnnw.

I

(9]
3 c-

SYCNA7UnC  OF HNER OR AOCWT OATti  .
S IG N AT U RE OF vE121Fv ING U.  S .  GOVERNMENT AEPAE5EY41ATIVE %_43cE

?> . . . . . . .
.

),

.( figure 8-2 con’ t)

8-20



USE BALL POINT PEN AND PRESS FIRMLY

PRIVATE VEHICLE SHIPPING DOCUMENT FOR VAN NOTE, R- pR~A~ Am STATEMENT ON
R~VSRSE 8WVRE CDMPEJT1.VG  FVRM

~:, /~- cqCJ?AINf  R No c>~lollom COMM-EX Pot ftl.nl FoDf Sa*, PACK ,1,.?D,
( 18-18,

w. CONTROL NIJM.ER ,- C,&$#NEE RDO, W4, ~~~$COUNT PIECES [M.YI I wEIGlw(m?#,

Clmfm. m, ~ 10,,.J, POV W, MAXE o.,., OWNERS MST NAME , M-) F L Ml (ma) GRADE, *?O I

S7A~# n.m MEN$E MuM.En , m.~, VEWCL3 lDENTIFKAm  NuMIfR

000METER KEADINO AUTMORIZ4TION CHARGES PAIO, ETC ATE LOADEO , WMMW,

STOW

ArkNOUUDCSDASCNSCmOB&.OW,  AND - ,~,E~N
( 1 LWPSC7’SD tNMTPRSRSNCS  COND/TION uSER OATi lNEPE~OR3  ?RINTED NAME
C’QND#qSa@&l~D~ - U & W O N MDD) (LaJt. Pu8A MJJ

x XL%%  n%%, (2)
WW ~MWDJ

1s2?
ntaa  (M, m, ~
CB RdO

I I
I i

rend! t I

lak%u’~
Z%?w”-- - I . !- 1

(figure 8-3)
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~...--.s , .... .. . .

PRIVATE VEHICLE 5HIWINSi  00CUtL4ENT  FOR M O T O R C Y C L E #CAD ?RWACY  ACT STATtWLVT  O.Vm u .  ~gvtRSc a6rnRc  couPuri.w  rams.

CONTAJNM  no pJloMom ,,8.,,,:%* p?-’ 1(*)
COMM4X mf 11/s1 Pool###) ● &u ,-~,

TMMS CONTSOL ~R r- coRsloNsc RW. M4C$ n Accowl ?Kss $ ● .?l I
r47A?l -m I

*SW I n.Nl
1 I 1 I 1

CUM m. m t S*I1*J *TR MM1. B.1,, owwn IS7M *91 $anltaa. onAos, O.m,

STA~ , n-m uCSIASS MUMDSR f m-n I Comn  r * CODY WM Vwcls losNTlstanDm  mm

oooMTm ~ VS$SSL m- -, AuTwmKAnoN  C14mGts ●AID. UC. OAlc LOADSOWTUM*

Imc. ivkmmsl 10s I I

I Cow&xss
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